NATIONAL HEADQUARTERS
CIVIL AIR PATROL

MAXWELL AIR FORCE BASE, ALABAMA 36112-6332

27 Mar 2008

MEMORANDUM FOR REGION AND WING COMMANDERS
SUBJECT: CAP’s Participation in the Revised FAA WINGS Program

1. In 2007 the FAA introduced a radical revision to the WINGS - Pilot Proficiency Program.
The new program closely correlates with CAP’s own training and flight evaluation programs.
Therefore, in cooperation with the FAA we are pleased to announce that WINGS credit is now
available to CAP pilots for completing many of the existing CAP training and flight evaluation
programs.

2. CAP has long supported the FAA WINGS Program, but participation has been limited in the
past. We hope this new program will spark widespread participation since it will be much easier
to earn credit. Details about the new program are listed in the attachments to this letter.

3. Safety is critical to the future success of our organization and participation in the revised FAA
WINGS Program will help make CAP’s flight operations safer. Please direct any questions you
have to the CAP/FAA WINGS Program team at CAPEFAAWIngs@cap.gov. Thank you.

A J\dﬂcﬂd.@)
JOHN A. SALVADOR
Director of Missions

Attachments:

1. CAP/FAA WINGS Program Instructions

2. WINGS Made Easy for Participants

3. WINGS Made Easy - Validating Accredited Activity

4. Sample CAP/FAA WINGS Program Group Entry Spreadsheet

cc:
HQ CAP/CC/CS/EX/IEXA/GC/DO/MX

Senior Advisor for Operations (Col Skiba)

Senior Advisor for Administration (Col Guimond)
National Safety Officer (Col Letteer)

Wing Administrators

HQ CAP-USAF/CC/CV/XOI/SE

CAP-USAF LR/CCs

State Directors
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CAP/FAA WINGS Program Instructions

On May 2, 2007 the FAA introduced a radical revision to their WINGS safety program. The new
program lends itself to closer integration with CAP’s own training and flight evaluation programs,
and in cooperation with the FAA we are pleased to announce that WINGS credit is now available
to CAP Pilots for completion of many existing CAP training and flight evaluation programs.

CAP has long supported the FAA WINGS program, but participation has been limited. We hope
that this new program will spark wide-spread participation since credit will now require only a
simple reporting of the CAP achievements to the FAA. There are several reasons why pilots
should take this extra step, and why CAP units should actively encourage and support this

program.

1. Safety is a prime imperative for CAP. Active support of this official government safety
initiative demonstrates command commitment to safety and helps instill a safety mentality.

2. Participation in the WINGS program will take the pilot to the FAA safety website
(faasafety.gov), where the pilot will be exposed to additional safety information.

3. Registration for WINGS also makes the extensive FAA safety library and courses
conveniently available to the pilot. The pilot will even be automatically informed by email
of upcoming safety events in the home geographic area.

4. In the event of any potential violation, the FAA looks to pilot attitude in determining
whether to pursue enforcement action or remedial training. Participation in WINGS is a
powerful ally to a pilot in this predicament.

5. Achievement of even the Basic WINGS level gives a pilot credit for a flight review, just as

the earlier program.

It is not the purpose of this document to fully explain the new FAA WINGS program. The
attached documents from the FAA do that job. But a few summary comments will help put the
CAP program into perspective.

1.

The new program is performance based. The old program required three hours of flight
instruction plus attendance at one safety seminar. The new program has no flight-time
requirements, and may or may not include instruction. The key to earning credits in the
new program is demonstrating competency as measured by the FAA Practical Test
Standards (PTS). Thus, a flight check meets the requirements of the new program just as
well as an instructional flight. In either case, the demonstration of ability to perform to PTS
standards is what determines eligibility for credit. This is exactly the same principle on
which CAP programs are based, and forms the basis for granting credit for CAP training
and evaluation.

The WINGS program is based on the pilot's choice of certificate exercised rather than on
the certificate held. An ATP airline captain may choose to enroll in WINGS based on his
exercise of private certificate privileges in his Piper Cub. This makes sense to the FAA
because the airline is taking care of the pilot's 747 safety training, and WINGS provides a
platform for his personal flying safety — which is very different. Again, this is the same
principle on which CAP programs are based.



3. The new WINGS program is like a college curriculum. There are credits, types of credits
and both required and elective credits. A pilot earns credits for a “course,” which might be
an instructional flight, a CAP flight check or a safety seminar. Each eligible course is listed
on the FAA website with its associated credits. There are both flight credits and
knowledge credits, and you need a certain number of each to “graduate.” There are also
a few required credits; for example, a course in Aeronautical Decision Making (ADM) is
required because the FAA has determined ADM is a key factor in accident avoidance.

4. There are three “levels” in the new WINGS program: Basic, Advanced and Master. A
given course may offer credits at any of the three levels. For example, a CAPF 5
conducted to Private Pilot PTS standards earns credits at the basic level, while a CAPF 5
conducted to Commercial/Instrument PTS standards earns credits at the advanced level.

5. The FAA has approved certain defined credits for a number of CAP activities, including
Form 5, Form 91, Mountain Fury, National Check Pilot Standardization Course, and a half-
day unit ground school which includes ADM. These appear on the FAA website just like
any other FAA-approved course. CAP wings can request that additional courses be
added by sending a request and course description to CAPFAAWINgs@cap.gov.

To participate in this program, a pilot must first register on the FAA Safety website
(http://faasafety.qov/). Registration is via an email address and a password, and CAP pilots are
strongly encouraged to register with the same email as they have listed in eServices. This will
allow CAP to do group uploads of credits using the eServices database.

To get credit for a CAP activity, the pilot merely needs to log in to the FAA WINGS system, click
the CAP activity which was completed and supply the email address of the CAP instructor/check
pilot. Any CAP CFI can approve credits for an activity he/she conducted. There is also a
mechanism for group uploads, for example to automatically enter and validate credits for 20
students who completed a Mountain Fury. This can be done by the instructor forwarding an
Excel spreadsheet (see attached example) to the Wing Commander, Vice Commander, Director
of Operations, or Chief of Stan/Eval and have them forward the spreadsheet with their email
confirmation that the data is accurate to CAPFAAWIngs@cap.gov. The spreadsheet should
have a row for each participant and three columns: email address, course name, completion date.
The information will be uploaded by NHQ (after being checked for accuracy by wing leadership)
and the pilot does not need to take any action whatsoever. (Please note, the course name must
be EXACTLY as it appears on the FAA website, including hyphens, capital letters, etc. We
recommend cutting and pasting this into the Excel spreadsheet to assure exact reproduction.)

Questions about this program and suggestions for additional CAP courses should be addressed
to Col Ralph L. Miller, Nevada Wing Commander at CAPFAAWIngs@cap.gov, who will serve as
the lead CAP interface to the FAA on this program.
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WINGS Made Easy for Participants — Part |

These instructions are in two parts.
. Part | is a very basic introduction to the Internet based WINGS Program
. Part Il is detailed instructions for requesting credit validation for a WINGS activity.

Part | - Introduction

This is an overview of the WINGS - Pilot Proficiency Program offered on FAASafety.gov web site.

Many issues regarding use of
the site can be resolved by
reading the help text that
appears when your cursor
hovers over an item. Cursor is
hovering over the binoculars in
the example to the right.

KRB _1.00rrq0
™ The Artof . ..

v
KRE_100mreqy Find matching credits ﬁIIlnglthls requirement.

Note: on some monitors the numbers “1” and “2” overlap the “B” of
K nowledge or F light B equired B asic 1 or 2 as shown above.

If you need more help, click on
the WINGS Help link that is
located on the left side of the
screen.

You can get to the electronic
form of this document from the
WINGS Help page.

WINGS Information

WINGS Course
Developer Information

iy

Internet Connection

You must have an Internet connection and have your Firewall
configured to allow access to the FAASafety.gov website.

Web Browser

Most browsers will be able to access the FAASafety.gov web site.
You must have JavaScript enabled and be able to accept Cookies.
If there is a problem you should also disable any Popup blocking
software that might be running.

Adobe Acrobat Reader

You must have Adobe Acrobat Reader installed on your computer.

Who May Participate

All pilots holding a U.S. Pilot Certificate and a current Medical
Certificate, when required.

WINGS Requirements Details

Specific Knowledge subjects and Flight maneuvers from the
appropriate Practical Test Standards or Industry Course Completion
Standards, etc. that are established for airplanes, seaplanes and
amphibians, rotorcraft, gliders, lighter than-air, powered parachutes,
weight-shift control, and light sport aircraft. Pilots may select the
category and class of aircraft in which they wish to receive training
and demonstrate their flight proficiency with an authorized flight
instructor.

Register with FAA

Access FAASafety.gov using your web browser. Select Get
Registered with FAASafety.gov located on the left side of the
screen. Enter your email address, indicate if you are a pilot, and
then complete registering for a FAASafety.gov account.
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WINGS Made Easy for Participants — Part |

After you have created your FAAsafety.gov
account:

1. Login to the FAAsafety.gov website by
entering your email address.

2. Enter your password.
3. Click the Login arrow.

P

FAA SAFETY TEAM

4, Click on WINGS - Pilot Proficiency Program
located on the left side of the screen.

5. If this is the first time you have logged in or WINGS information
you haV(_a changes, click on the Airman My WINGS
Profile link.
6.  If you have already filled out the profile, go to -
Step 13. WINGS - Credit Validation
WINGS Training Provider
infarmation
WINGS Help
7. Click on Click here to select or change your | Airman Profile
Aircraft Category and Class preferences to | ot ot s o sonte oo s sl 610 b eovsions eerce v

select the Category and Class level that will be
used for your performance standards.

Note: completing the BASIC level to Private Pilot
Test Standards qualifies for a Flight Review. Sport
and Recreational Pilots complete the BASIC level to
their respective PTS standards for their Flight
Review.

—

> Click here to select or change your Aircraft Category and Class and Certificate

Click here for "My WINGS" — your WINGS - Pilot Proficiency Program informatien and tracking page.

Chck here 1o too particpatng n the WINGS - Plot Proficency Program. Your acoumulated credes wil be saved in the
system, You may resume partepatng o the WINGS - Piot Proficency Pragram at any bime.

8. Select the appropriate Certificates and Aircraft
Categories and Classes that you will use for
completing your WINGS credit.

9. Click Save to save your choices.

Note: The WINGS website gives some examples of
how to choose categories and certificates when you
have multiple ratings or certificates.

| 2 (L = D L | | erti Les | L L |
] arplane Single Engine Land ~ | | O] aie Transport Plot - |
[ aplane Sngie Engine Sea ] suthorized instructor
] aurplane Multiengine Land ] commercal ot

[ drplane Multiengine Sea ] Fighit Instructor
] Gider

[ Lighter-than-i Arship
] Lighter-than-air Balloon
["] Powered Parachute Land
|1 Powwered Parachute Sea

Click in box to
select or deselect.

10. Fillin your last Flight Review or last WINGS
certificate date. You can always come back to
this field later.

11. Click Save to save date.

Note: You can come back to this screen any time if
you do not have the date handy. Just click on “Click
her for “My WINGS” ...” to proceed without the date
filled in.

Our WINGS - Pt Proficency Program system wil automaticaly caloulate and provide an updated fight review date
each tme you eam enough credes to complete the Basc phase. However, if you have a mare recently eamed fight
review date, you may provide & on ths page.

Flight Review Date | incicates a Required Fieid, || indicates an Ermor

Date 6/13/2007 =
YYY,
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WINGS Made Easy for Participants — Part |

12. If you decide to not participate in the program, | Airman Profile
go to the Airman Profile page and click on g et Sy s STy
“Click here to stop participating in the Click to stop WINGS

* Click here to select or change your A

WINGS - Pilot Proficiency Program” and oreforonces. participation.
follow the rest of the instructions ey

Click here for "My WINGS" — your Proficicncy Program information and tracking page,

Chck here to stoo particpating in the WINGS - Piot Proficency Program. Your accumulated credes wil be saved n the
systern. You may resume parbepatng n the WINGS - Plot Proficency Pragram at amy trme.
13. Select My WINGS to reach the page with
Your WINGS - Pilot Proficiency Program
Progress charts. WINGS Information
WINGS-Pilot Proficiency Program Credit Search Your WINGS - Pilot Proficiency Program Progress
. . . . WINGS - Pilot Proficiency Program - BASIC
14. To locate information on the credits that will KNOWLEDGE FLIGHT
fulfill the requirement of each phase of the KR E - 100req0 ¥ v FRE -100req0 %
WINGS Program, you can click on the —Lr= i ey —
Binocular icon located in the Progress chart. KRE.100rq0 ¢ FRE. 10000 o}
This willdisplay the credits which are validfor | | {0 |
that particular WINGS level. KE B _100req0 %%‘d et Eﬂ“j“'f‘%,”ﬁ"‘,;‘fﬁﬁ”e%gtl
. . . = The New ... .
Note: Circle means Credit still needs to be earned; — r:-.‘.".'Jir'gs... o v
Green Check shows that Credit is completed. = st o

Multiple items may be completed for each credit.

15. If you clicked on the Binocular icon, the - ne Activ
Activity Search screen will already be filled in By deson
with the results for the credit selected.

pfioency Program Flot

Click Activity Number to view
course detail. _Jeunucom

o show the search

16. Click Activity Number to view course detail.

Activity Name Gredit Appitcability

MCE Noemal Approach and Landing KR i X winics |

Fostive Arcraft Control |INR E 1.00
Know Your NOTAMS KR E LD winGs

WINGS-G1000 The Compiete GLOOD Colrse CD-ROM KRz 1.00]

KEB 1.00]
C-EAASTEAM-W-070502-B-002- Instrument Rating Intial Certfication KEB 1.00)]
00l

KR E 1.00

Click to register and take FAA]

17. Click on “Click here to view this online
i i " Below & nformation about the Accredied Acth
course with option to enr(_)ll... to get date, Bekne = i st e A Aty
time and location or to preview an online ALC:36

& Click here to view this online course with the oplion to

course. enroll in this conrse

course for WINGS credit.

&, ALC Online
Course

Applicable Credits
KRE loomlim

This course explores scenarios and common traps where pilots fail to Sylabus References

Note: Non FAA courses will refer you to the SPANS | iy s whersemnss - Spggiom oo
listing for course dates and time or to the website of Frg
the organization offering the course. There may be

a cost for some non-FAA courses.

18. Click on the “Click here to enroll for the Learning Center Courses
course now!” link.

Positive Aircraft Control

er

24567 8910111213
id 15 |16 17 18 1% 20 21 22 Review

v, You are currently PREVIEWING this Online Course. You may NOT take a course exam
— until you enrall for the course.

.
i

Click to preview or register
for the course.
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WINGS Made Easy for Participants — Part |

19. To expand or change your search criteria,
click on the “(Click here to show the search
form)” link.

WINGS - Pilot Proficiency Program Activity Search

By design this search criteria is set to those preferences you chose on your WINGS - Pilot Proficiency Program
Pilot Profile page.

Search results within 50 miles of 19810 (including non-location specific results), for WINGS items with at least 0.00 K
R B2 credits, whers the Accredited Activity status is Approved Archivedor. Clik here tp the seard

Results 1 - 3 of 3 Show [[TIED resubts per g

Activity Numbar Activity Nama
ALC-35 Mormal Approach and Landing

Click to change
search criteria.

ALC-36 Positive Aircraft Control

20. Change the search criteria to expand your
search.

21. Fillin the search criteria — the WINGS Credit
parameters; or, an Accredited Activity
Number, Keywords and Syllabus Number.

22. Click on Perform Search button for new
search results.

WINGS - Pilot Proficiency Program Activity Search

By design this search criteria is set to those preferences you chose on your WINGS - Pilot Proficiency Program
Pilot Profile page.

@ (Click here to hide the search form)
Show activities within miles of (13810 | ¢[¥linclude non-ocation specific items)

Click to hide or show
additional search options

Categorizations: (3) yse my pitot Profile selections O ¢ Tategorizations
Acaredited Activity Number: | Yllabus Number:
Keywords: | Activity Source: All ~

Hide Additional Search Options @™

Perform Search R

Note: All of the WINGS Flight Activities have a page

that the Participant should print and take with them
when they go for their flight training.

The FAA’s recommended logbook entry is also
shown on this page. You will need this for your
instructor.

The Accredited Activity Course Number is shown
under the flight activity name.

The Accredited Activity Course Number is also

shown on the SPANS notice for a Safety Seminar or
a Certificate that may be awarded for attending other

training.

Accredited Activity
Course Number

Accredited Acti Information

Below & nformation about the Acodited Actvity selectied.

ASEL-Takeoffs, Landings, Go-a

A-FAASTEAM-W-070405-F-002-07 Activity
p -)’ Request Credit!
From the Private Pilot Practical Test Standards for Airplane ) Click Here Now!
Appicatie Creoits
1. Area of Operation TV, Task A: Normal and Crosswind Takeoft
and Climb
2. Area of Operation TV, Task B: Normal and Crosswind Approach Sylabus References
and Landing S-FRBL-W1.00-080123-
3. Area of Operation IV, Task D: Soft-Field Approach 3 i LIS

4. Area of Operation IV, Task F: Short-field Approa
Landing
5. Area of Operation IV, Task L: Go-Around/Reject

Logbook Endorsemena

When these tasks are completed to the standards specified in the Privad
Airplane, the following endorsement should be entered In the pllot's |

| certify that (pilot's name), holder of pilod cerificate No. 001234567, has satistactonly
demonsirated proficiency m all tasks as outhned in the WINGS - Pilot Proficiency Program,
activity number  A-FAASTEAM-W-070405-F-002-07 on (date).

Instructor Name, Cerlificale Number, Expiration Date, and Signature

View My WINGS Credit History

23.  You can quickly view your WINGS credit
history from the My WINGS page.

24. If you would like to view or print the past two
year historical WINGS activity, click on the
“View My Accredited Activity History”
located on the right hand side of the screen.

F E N _100reqd @

WINGS - Pilot Proficiency

Click to see two Program Accredited
L Activity Search
years credit history

w My Accredited Activity
History %

Program - ADVANCED ) )
7 Request Credit Validation

for Completed Accredited
Activities

FRA - 1.00 req'd @

25. Goto Part Il to see how to Request Credit
Validation for Completed Actives.
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WINGS Made Easy for Participants — Part | and Part Il

You may want to allow others to review your

participation in the WINGS — Pilot Proficiency Allow External WINGS

Program. Credit Review ]

Such as your insurdnce company

26. Click on the “Allow External WINGS Credit
Review” located on the right side of the My WINGS Pilot Profile
screen. Enter the email address of the
person you desire to review your information
and any reference number that will help them
identify you.

~~ End of Part | ~~

Part Il — Requesting Activity Credit Validation for WINGS Activities

These instructions are intended to show:
. How a WINGS Participant can view required and elective Flight and Knowledge activities.

. How a WINGS Participant requests activity credit validation from a Flight Instructor (CFI) or
FAASTeam Representative.

) What the WINGS Participant will see after credit is given.

Prerequisites:

. WINGS Participant has created a FAAsafety.gov website account.

. WINGS Participant has created his/her WINGS Profile.

. WINGS Participant has completed the activity for which he/she is requesting validation.
. Flight Instructor has created a FAAsafety.gov account.

Note: if your CFl does not have a FAAsafety.gov account, you will have to contact another CFl,
FAASTeam Representative or Program Manager for validation. You will be expected to show proof of
completion of the activity.

Go to the FAAsafety.gov website.

WINGS Administration

My FAASafety.gov Home
2 . Logln tO your FAAS&fety g oV accou I’lt About the FAASTeam  Welcome to FAASafety.gov! Below you'l see a list of events and

meet your preference criteria. To change your preferences, click her
more events on your favorte topics. If you have a need for informe
Click on WINGS - Pilot Proficiency
Program (on the left side of the screen).

My Home Page Suggestions function to let us know how we can help you with your <

My Courses Here are a few upcoming events within 50 miles of 19350 .
My Events Click here to show all upcoming events.

My Preferences
Date Title and Topic

My Topic - —
Jun 19, 2007 Take Care of your airplane and it will

Aviation Learning 7:00 pm take care of you!
Center EA1715228 Inspection and care of your. ..

Review Regulations and updates AC 43-12A Inspectio
Arcraft. Fighting compliances in prefiight and post. . .

Jun 20, 2007 ELY FRIENDLY- A special Airport
WINGS Information 7:00 pm Advisory meeting for all pilots.
s Gt vaasion U Amotomronsaen L
WINGS Course Inspectors from the PHL FSDO 17 and Management ¢
Developer Information There may be more upcoming events meeting your pre
WINGS Help Click here to show all events meeting

FAASTeam Directory

WINGS Information

dn
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WINGS Made Easy for Participants — Part

5. Scroll to see the Your WINGS - Pilot
Proficiency Program Progress box.

6. Click on the Binocular button @ beside
the Knowledge or Flight activity you have
completed. This example will use the
“Flight Required Basic 1" activity.

Your WINGS - Pilot Proficiency Program Frogress
WINGS - Pilot Proficiency Program - BASIC
FLIGHT

KRB -100req0 v

™ The Artof... 1.00

KR E._1.00r=q0 @

Click on the
binoculars

7. You will be at the WINGS — Pilot
Proficiency Program Activity Search

page.

8. Click on the Activity Number of the
activity you have completed.

WINGS - Pilot Proficiency Program Activity Search

By design this search criteria is set to those preferences you chose on your WINGS - Pilot Proficiency Program

Pilot Profile page.
Click Activity
Number

resuits), for WINGS items with at lezst 0.00 IF

vedor. @ (Click here to show the search

Sesrch results within 50 miles o
R A crecits, whers the Accre
form

show [RIIER results per page

Activity Name
ASEL-Takeoffs, Landings, Go-srounds

Private Pilot Certification-Part 3

Results 1 - 2 of 2

Ac: umber

Credit Applicability
FREA 1.00 R0 e
[ T—— v |

9. To request credit for the activity, single
click on the “Request Credit for this
Accredited Activity now!” link.

Bekw & nifarmation about the Accredited Aoty selec
ASEL-Takeoffs, Landings, Go-arou

:'_é Accredited
A-FAASTEAM-W-070405-F-002-07

Activity
y ;)7 Request Credit!
Click Here Now!

Appicabie Gredts
|[FRE 1.00 [I0ED

Syllabus References

From the Private Pilot Practical Test Standards for Airplane

1. Area of Operation IV, Task A: Normal and Crosswind Takeoff
and Climb

2. Area of Operation IV, Task B: Mormal and Crosswind Approach
and Landing

3. Area of Operation TV, Task D: Soft-Field Approach and Landing

4, Area of Operation TV, Task F: Shart-field Approach and
Landin

5. Area of Operation TV, Task L: Go-Around/Rejected Landing

002-01
Frimary Accident Causal Factors
Category/Cliss Spectic

When these tasks are completed to the standards spedfied in the Private Pilot Practical Test Standards for
furpiane, the following endorsement should be entered in the pilot's logbook.

| certify that (pilot's nama), holder of pilo! certiicate No. D01234567, has satistactanty
demaonstrated proficiency in all tlasks as outlined in the WINGS - Filot Proficiency Program,
activity number  A-FAASTEAM-W-070405-F-002-07 on (date).

dnstructor Name, Cerlificate Number, Expiration Date, and Signature

10. Accredited Activity Validation Request
form shown to the right.

11. Fillin the Date Activity Requirements
Completed.

Search FAASafety.gov

Accredited Activity Validation
You are requesting validation for the Accredited Activity ASEL-Air Work. Ple:
the form if you are unfamiliar with requesting validation for an Accredited Activil

Fill in date
completed

Accredited Activity Validation Request

Date Activity 1/26/2008 ]

Requirements Use the date selector icon above, or type in the date you completed this
Completed activity in the format "mmydd/yyyy".

Validating You may use the tool below to help you locate the email address of your

CFI, Representative, or FPM. Simply dlick the name of the user and press
the Submit button on this page.

Validator Email | Recent validators | Search for validators
Email Address: |

Once you have selected the validating user, press the "Submit for
Validation” button below.

12.  If you know it, fill in the Email Address of
Flight Instructor (CFl), FAASTeam Rep or
FAASTeam Field Program Manager (FPM)

13. If you do not know the Email Address,
click on the Search for Validators tab.

You may use the tool below to help you locate thi
CFI, Representative, or FPM. Simply click the name|
the Submit button on this page.

Validating
CFI/Rep/FPM/User

Recent Validators | Search for Validators

| within miles of . |

selection above and press 'Go’.

Yalidator Email

FAASTeam Reps

FAASTeam FRIA
0once 'you UL e validating user, press the "Submit for
Validation” button below.

Click to search for
email address.
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WINGS Made Easy for Participants — Part

Click on
Search

14. Select 'the Title for whom you are Validator Email | Recent Validators | Search for Validators |
searching from the drop down fist, Fnd [CPls (@ wihin (&[] mikes of 19810 |, [ Search

15. Set the Miles from your zip code. FAASTeam Reps on above and press 'Go'

Fmﬁmam F\Pzﬂtsd th I'dI it the "Submit for Validati
HISH H Once you have selected the validating user, press the "Submit for Validation”

16. Fillin your Zip Code. button below.

17. Click on Go.

18.  Scroll through the list to find your CFI’s,

FAASTeam Representative’s or

FAASTeam Field Program Manager’'s

name. r@;n LANDENB: -7 2
19. Single click on the appropriate name. = _”de”berg’ P
Note: A name may be on the list multiple times.

You can select any one of the choices for

that name. The list is sorted alphabetical

by last name.

20 SCI’O” back up to the top Of the IISt You &ocredrtedkchwty Validatiun REqI.IBSt |.'-u.‘.'_-d!|_".\ 4 Required F '_.-;;'Ir_-ld'_-u:'e_-s an Error
WI” see your CFI1S or FAASTeam E::"‘:E:::H', Use the I‘JBPRPP{W?GH abowe, of type n th
Representatlve,s name |n the Em all Completed acvty n the format “mm/ rld,.'w v Name appearS here.

alidating 'ou may use the tool below to help you bcate the
Address Of CFI/Rep/FPM bOX as ShOWn to :_'IZIIIR(:u;:PM,fIIwr il’hﬁleﬁrr‘ewnt:me;‘ﬁ‘:I'PM.tS:\ﬁ.'frkkhthP T and press the
. T b Sl utton on this page.
the rlght' .. ROBERT STEVEN MEJIA
M

21. Sproll down to the.bottom o_f thg page and [ Submit for Validation |
click on the Submit for Validation button.

22.  You will see a screen indicating that your WINGS - Pilot Proficiency Program Activity Validation
Credit Request was sent. Foar “”%E?J“érlZ'Fiﬁ‘.”..?tﬁént?%2;‘%’25&3.;“%55 R o By ey

£ v). You wil receive an email when this user valdates or rejects your request.
View your credit history

Return to My WINGS

Search for Accredited Activities

23. You can check the progress of your activity
validatiqn by cliqki.ng on “View My ' WINGS - Pilot Proficiency
Accrec_ilted Activity History” on the right Program Accredited
hand side of your “My WINGS” page. Activity Search

View My Accredited Activity
History %
__________________ Request Credit Validation
- for Completed Accredited
. . - Printer friendl
24.  You will see your pending activity request. WINGS - y
. version
25.  You can get a print friendly version to print.
26. You can also cancel your validation

request by clicking on the red ‘X’ to the
right of the pending request.

10/20/2007
eSS

Date Validator

reguest

Cancel validation\’
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WINGS Made Easy for Participants — Part

After your WINGS Activity has been validated, you will see the following:

27.  You will receive an email from
FAAsafety.gov indicating that your
request for credit has been approved or
rejected.

B FARSToam - FAASslety.go!
Robert Steven has approved your request for WINGS - Pilot Proficiency Program credit.

ASEL-Takeoffs, Landings, Go-arounds: ASEL-Takeoffs, Landings, Go-arounds
ASEL-Takeoffs, Landings, Go-arounds Mumber; 1-FAASTEAM-W-070405-F-002-07
Date ASEL-Takeoffs. Landings, Go-arounds Performed: 6/18/2007
Safely is a learned behavior...Learn fo be safer at the Learning Cenler found on FAASafely.gov
FAASafety.gov | Email Preferences | Opt Out
i &

Do nol raply fo this me

5 i 15 AN prmontored ahas

28. If you go to the FAAsafety.gov website
and login to your account, you will see a
green check beside the activity that was
approved and the activity name will appear
in the progress table.

WINGS - Pilot Proficiency Program - BASIC
KNOWLEDGE FLIGHT

[KIREL- 1.00 req'd @ (EIRBIL- 1.00 req'a @
= The Artof ... 1.00 ™ ASEl Takeoffs ...  1.00
[K1R 2] - 1.00 req'd @ (FIRIEZ]. 1.00 req'a @
™ Positive . . . 1.00
[KIETBI- 1.00 req'd @

Navigating the . . . 0.50

[FIE[B]- 1.00 req'd @

Approved
activity with
green check
and activity
description

If your WINGS Activity is rejected by your Flight
Instructor or the FAASTeam Representative, you
will see the following email:

29. The comment in the email will explain why
you did not receive credit.

30. Once you have resolved the reason for
rejection, you will have to request credit
again. Your original credit request does
not remain in the CFI's or FAASTeam
Representative’s approval folder.

- FAASTeam - FAASafety.gov

GERALD has rejected your credit request.

ASEL-AIr Work: ASEL-Air Work
ASEL-AIr Work Number: 1-FAASTEAM-W-070405-F-002-09
Date ASEL-AIr Work Performed: 6/25/2007

Comments:

Rejection
comment
This is a test document to see how rejection works.

Safely is a learned behavior...Learn 559 safer at the Learning Center found ot

31. Your flight instructor should give you an
appropriate logbook entry to certify that
you have met the training requirements.
The FAA endorsement for flight training is
shown to the right.

Note: this endorsement is also shown on the
Accredited Activity Information page that you
should have printed and given to your instructor.

CFl Endorsements

I certify that (pilot), holder of pilot certificate
No. 001234567, has satisfactorily
demonstrated proficiency in all tasks as
outlined in the WINGS - Pilot Proficiency
Program activity course number (course
number) on (date).

Name, certificate No., date and signature

The FAA endorsement for Knowledge or ground
training is shown to the right.

CFl Endorsements

I certify that (pilot), holder of pilot certificate
No. 001234567, has satisfactorily completed
course (course name) WINGS - Pilot
Proficiency Program activity course number
(course number) on (date).

Name, certificate No., date and signature

~~ End of Part Il ~~

Acknowledgments:

My thanks to Gerald Harris, FAASTeam Lead Representative, and Robert Mejia, Certified Flight
Instructor, for their help in the preparation of this document.
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WINGS Made Easy — Validating Accredited Activity

These instructions are intended to show:

. How a Flight Instructor, FAASTeam Representative or FAASTeam Program Manager

(FPM) validates credit for a WINGS activity.

Prerequisites:

WINGS Participant has created a FAAsafety.gov website account.

o WINGS Participant has created his/her WINGS Profile.
. WINGS Participant has completed the activity for which he/she is requesting credit.
. Flight Instructor has created her/his FAAsafety.gov account.

Note: if a CFl does not have a FAAsafety.gov account, a WINGS Participant will have to contact
another CFl, FAASTeam Representative or Program Manager for credit validation. The WINGS
Participant is expected to show you proof of completion of the activity. If you are asked to
validate training you have not given, you are validating that you have seen the documentation

supporting the training; i.e. logbook entry or certificate.

1. Open and log into your email program.

2. Open the email from FAAsafety.gov with the
Subject Offline Activity Credit Request.

% # From Subyect Cate

taasatety.gov (FAASafety.govly, Offine Activity Crodit Request Today, 3:20 pm

3. The email will indicate who is requesting
credit, what the activity is and the date
completed.

i e SRR T NG WA HTSRT B 7S BRE h B
. cimarty Kantiyng e comsaponsing Accrected RSBy

4, Click on the Click Here link after “To
approve or reject the Accredited Activity”.

To approve or reject the Accredited Activity, click h@re. Your expec

Safety is a learned behavior...Leam to be safer at the Learning Center found on F.

5. The link in the email will take you to the
www.faasafety.gov/WINGS/approve_
credit.aspx... website as shown to the right.

6. Click OK if your email security program asks
if you want to go to this site.

7. If you get an error message on the
faasafety.gov website, go to Step 9.

ENIER LUNITES 1 NOW!

http://www.faasafety.gov/WINGS/approve_credit.aspx?cid=455&uid=1433548&sid=1

address in email. Numbers

Email status bar may show link ’
after ...aspx will differ

8. If you get this Security Alert box, click OK.

Note: you may see this box several times,
depending on your web browser security settings.
Click OK each time you see this box.

x|

Security Alert

1) Youare aboutto view pages over a secure connection.

&

Any information you exchange with this site cannot be
viewed by anyone else on the web.

[in the future, do not show this warning

oK ][ Morefo
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WINGS Made Easy — Validating Accredited Activity

9.  Login to your FAASafety.gov account. = T—

FAA SAFETY TEAM

10. Enter your Email Address. =
11. Enter your Password. Leginiowon)

12. Click on the white arrow in the blue box or :
the Enter key. [ ———

About the FAASTeam Begin/Resume Course Withdraw Fro
My FAASafety.gov

Aviation Learning

13. Click on WINGS - Pilot Proficiency
Program located on the left side of the
screen.

My Courses (Click here to access "My Cours|

14.  Click on WINGS — Credit Validation. Center Course Tite Descrip
Normal Approach and Landing This cot

landings

touchdc

WINGS Information

My WINGS My Events (Click here fo access "My Events",
Afrman Profile
WINGS - Gredit Validation Date Title and Topic
WINGS Training Provid Mar 3, 2008 A Pilot's Seminar Guide to ¢
Information 7:00 pm Surface Operations
EA1717908 Do you have the TOOLS to.
WINGS Help
IAMT /1A
FAAQTaam Nivartrms

15. Review the WINGS — Accredited Activity
Validation introductory comments.

FAAST carm Birecrory

16. Find the credit request in the Pending ——— £
Accredited Activities waiting validation T e e o e e

section. My FAASafety.gov

17. Click the Validate Activity button beside the
Requestor’s name.

et e Accsedied Actnty

~{ Click Validate Activity button

18. You will see the detail of the Accredited s vt
Activity screen as shown to the right. FRRANRNIMNE | A5, Prefiight Planning and Preparation

i A-TAASTEAM-W-070405-F-002-38
:mm g B Crick for peint.trigny rersice,
Help Rederence :
About the FARS Team S EASTEAM W 07B405F
00230
My FAASalety.gov LT Profighe P and
Awlation | sarning
Center
WINGS - Pilot
Proficency Program
AMT [ IA
FAASTeam Directory
Events / Seminars
FAASTeam Nedicea
N T Tequesting User
AMT & 12 Resourees
Award Programs :::meuh'd L]
Accredited Activity Februsry M4, 2008
Completion Date
"‘“"""" Do Agprove O Reject
S
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WINGS Made Easy — Validating Accredited Activity

19 CIICk on the Approve or REJ ect I’adla| dot as Accredited Activity Validation | Indlicates a Required Field, | indicates an Errar
iS a ro I’iate. Requesting User E’-FR-:-”LD‘;"‘"{RJS(F'Oll_lk‘"':'.i'-v".‘!lfon-f"."\} .
Pprop et reeneds | eme S Click Approve radial dot.
20. If you feel that you need to Reject the Approved
caredited Activi February 24, 2008
request, go to Step 24. Completion Date " !
21. Click on Submit. @ Approve O Reject
| Supoir || Cameel |
R,
22. Wait for the information to be recorded in the
WINGS database. This may take up to a WINGS - Credit Validation
minute.
23.  You will see the message “This Credit has By clicking on approve, below, you are certifying that you
besn approved" at e botom of the WINGS | X3EC 12 et sardrie o e curse o =
— Credit Validation introductory material. activity listed and the airman’s completion of al of its reqy
incorrectly or if yvou can not valdate their completion of th
which time you wil be given space to write a brief comme
email and may resubmit the request with the correct info
Click here to return to the list of credits to approve.
This credit has been approved. R
24. If you click the Reject radial dot, a comment Accredted Activty Validation I cmanes Roeurea s | st on v
window will open. L= o ey e prnunct)
L . . . Credits Received if [FRE  roofmsy
25.  Fill'in the reason for the rejection. This will Appeted . . .
be included in the FAA’s email back to the el [ Click Reject radial dot
requestor. validation Action O Agprove ® Reject
oI blaase provide the reason for rejecting this request
26. Cllck on Su bmlt. Thie is a test rejection
Rejection
[ % | [Comeet | comment
Submit
27. Wait for the informatio_n to be recorded in the WINGS - Credit Validation
WINGS database. This may take up to a
minute. By clicking on approve, below, you are certifying that you
] ) ) met or exceeded the completion standards for the cours
28. You will see the message “This Credit has seen a completion certificate or other training record, suc

been rejected” at the bottom of the WINGS
— Credit Validation introductory material.

the course or activity listed and the airman’s completion
any information incorrectly or if you can not validate their
should reject the request at which time you wil be given
it. The airman will be notified by email and may resubrnit t
Click here to return to the list of credits to approve.

This credit has been rejected.

R
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WINGS Made Easy — Validating Accredited Activity

29. The emalil sent to the requestor after a
rejection is illustrated to the right.

h FAASTeam - FAASafety.gov
GERALD has rejected your credit request.

ASEL-AIr Work: ASEL-AIr Work
ASEL-AIr Work Number: 1-FAASTEAM-W-070405-F-002
Date ASEL-AIr Work Performed: 6/25/2007

Comments:
This is a test document to see how rejection works.

Safety is a learned behavior. Learn r%be safer at the Learning Center found ot

Rejection
comment

You should be looking for this logbook entry if a
participant is asking you as a CFl, FAASTeam
Representative or Program Manager to validate
training done by someone else.

This endorsement will be used for flight training.

CFIl Endorsements

I certify that (pilot), holder of pilot certificate
No. 001234567, has satisfactorily
demonstrated proficiency in all tasks as
outlined in the WINGS - Pilot Proficiency
Program activity course number (course
number) on (date).

Name, certificate No., date and signature

The FAA endorsement for Knowledge or ground
training is shown to the right.

CFIl Endorsements

I certify that (pilot), holder of pilot certificate
No. 001234567, has satisfactorily completed
course (course name) WINGS — Pilot
Proficiency Program activity course number
(course number) on (date).

Name, certificate No., date and signature

All of the WINGS Flight Credits have a page that
the Participant can print and take with them when
they go for their flight training.

The logbook endorsement is also shown on the
Activity Information pages for flight training.

The Program Activity Course Number is shown
under the flight activity name.

The Program Activity Course Number is also
shown on the SPANS notice for a Safety Seminar
or a Certificate that may be awarded for attending
other training.

ASEL-Takeoffs, Landings, Go-ar =

gs, Accredited
A-FAASTEAM-W-070405-F-002-07 Activity
4 Request Credit!
From the Private Pilot Practical Test Standards for Airplans ~ Click Here Now!
Appicabie Cragt
1. Area of Operation IV, Task A: Mormal and Crosswind Takeoff FRER 1.00
and Climb

Area of Operation 1V, Task B: Mormal
and Landing
Area of Operation 1V, Task D: Soft-Fiel

Logbook
Area of Operation 1V, Task F: Short-fi endorsement
Landing

Area of Operation 1V, Task L: Go-Around/Re]\

Aceident Causal Factors
ory/Chss Spechc

s N

When these tasks are completed to the standards specifieMin the Private Pilol Praclical Test Standards for
farplane the i e o e gntered [n the pilots

1 certify thal (plol's name), holder of pidal cerbhoate No. 001234567, has sabisfactonly
domanstratod proficiency in sl tasks as outinad in the WINGS - Pilot Proficiency Progeam,
activiby number A-FAASTEAM-W-070405-F-002-07 on (date).

Frstructor Mame, Certificate Number, Expiration Date, and Signature

B Click for printfriendly version

~~ End of Instructions ~~

Acknowledgments:

My thanks to Gerald Harris, FAASTeam Lead Representative, and Robert Mejia, Certified Flight
Instructor, for their help in the preparation of this document.
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Sample CAP/FAA WINGS Program Group Entry Spreadsheet

Email Address Course Name Completion Date
johndoe@yahoo.com |[CAP-CAPF 5 Private / No Instrument 20080214
barbsmith@excite.com CAP-CAPF 5 Private / No Instrument 20080302
bdavis@cap.gov CAP-CAPF 5G Private 20080310

The Wing Commander, Vice Commander, DO or DOV must check the information for accuracy

and then email completed spreadsheet to: CAPFAAWIngs@cap.gov

Note: We strongly
suggest members

register using the Note: the course name must be
same email address |[EXACTLY as it appears on the FAA
as is in eServices. website, including hyphens, capital Note: The date is

This will allow CAP to |letters, etc. Recommend cutting and yyyymmdd with no
automatically upload | pasting this into the Excel spreadsheet hyphens, slashes or
certain courses. to insure exact reproduction. spaces
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