BCUT/ACUT Entry and Approval Instructions

Any member that has completed ACUT or BCUT and currently active in the respective
achievement will show current on the CAPF101. If a member has completed ACUT or BCUT
and they are not present on the CAPF101 then the task will be awaiting approval. ACUT
supersedes BCUT if both are completed. If you have any further questions please contact the
CAP Helpdesk.

Entry Instructions

Sign into Civil Air Patrol’s eServices

A Civil Air Patrol eServices Sign In

Welcome to Civil Air Patrol eServices. The site you are accessing requires a username and
password. Please enter them below and click 'Sign In' to proceed. After signing in, you will
be returned to the page you requested.

CAPID or User Name

Password

m

1) Need Help Logging On?

First time eServices users click here to activate your account!
Forgot password? Click here for password assistance.

‘X, Looking For Something Else?

General CAP information is available at www gocivilairpatrol. com.
Visit www. capmembers.com for detailed member information.

Privacy | Legal | Help Desk

For Official CAP Use Only

Click My Operations Qualifications (CAP Utilities) or Operations Qualifications (Restricted)

@ eServices

CAP Utilities [ edit |

Welcome, I |

Restricted | edit |

11 your Unit: O Change My Password

~ My Favorites 1ors in your Unit: 0 Review/Edit My Info ~ My Favorites
Cadets in your Wing: 0 Renew My Membership
My Operations Qualifications “*| Seniors in your Wing: 0 CAP Help Desk Operations Qualifications -

All Members in your Unit: O Membership Card Payment Approvals (40)
L Other National Cadet Count: 26320 Yalidations (294

(as of 28 Feb 2011)
National Senior Count: 34799
(as of 28 Feb 2011)

~ eServices News BY

Database maintenance complete 07 Mar 2011

ACUT/BCUT on CAPF101 03 Mar 2011

CAPR 160-2,2 Mar 11, Handling of Cadet Medications 02 Mar
2011

WMIRS Server Maintenance Scheduled 02 Mar 2011

CAPR 77-1. 8 Oct 10, Operation and Maintenance of Civil Air
Patrol Vehicles (includes Change 1, 1 Mar 11) 01 Mar 2011
ORMS - Real Property - New Interim Change Letter 23 Feb 2011 L




There are two ways to enter BCUT and ACUT, at the achievement level and at the task level.

Achievement Level Entry

After Operations Qualifications loads, click the Single Person link under the Emergency
Services section.

Operations Qualifications ]
About Ops Quals
Overview
CAP Helpdesk - - -
Arcrat Identifers Operations Qualifications

Approvals

Approvals (25) OPS Qual User's Guide

Y — Created by Howard N LaPierre

Validations (80) Notable new features include:

Reports + Look and feel updated with a more responsive user interface. Less screen
Reports refreshes.

* Every member will have access to any member’s information. If they do not
Counterdrug have permissions to edit the information, it will be read-only.
Counterdrug * You do not have to download the font for the 101 Card barcode to show.

You can now upload ES and Pilot documents.

Emergency Services If you hover over any item in OPS Quals it will provide you with
101 Card information (i.e. who validated/approved it, date it was
Single Person validated/approved, etc.).

Multi Person * Real-time FRO Support Report.
SQTRs

Entry/View Worksheet

Print Blank Worksheets

Multi Entry
ES Awards

. e

FAA Requrrements

dev.capnhg.gov {Default.aspx

»

m




If you entered through the CAP Utilities side your information will populate when the Single
Person page loads. If you entered through the Restricted applications you will have to search
for a member. After you search for a member you will see a list of achievements. To submit
BCUT/ACUT, select a date that corresponds to the achievement. You can submit more than
one at a time. When you are ready to submit, click the submit button at the bottom of the
page.

Single-Person Achievement Entry
About Ops Quals Home > Emergency Services > Single Person

Overview I

CAP Helpdesk View Qualifications View/Upload Documents
Aircraft Identifiers

m

Functional Area

Approvals
P OPS-Emergency_Senices |Z|

Approvals (24)

ey Save Achievements Currznt Status Trainee Assignment  *Completed Expiration
Validations === < = =
o — ACUT - Advanced Communications User Training - 15 Jul 2006 @
Validations (80)
& ADIS - Aerial Digital Imaging System Operator @ B
Reports - -
AOBD - Air Operations Branch Director @ nNo O Yes 22 Jan 2010 A 31 Jan 2013
Reports
O AP - Airborne Photographer IB
Counterdru
BCUT - Basic Communications User Training 05 Mar 2005 3
Counterdrug . .
B CERT - Community Emergency Response Team @nNo CYes @
Emergency Services _ :
0 CUL - Communications Unit Leader @ nNo OYes @
101 Card ] Fasc-Fi (Admin Section Chief @No O @
Single Person - Finance fAdmin Section Chie @ No ©)Yes
Multi Person [Tl FLM -Flight Line Marshaller @ Ho (O Yes il
SQTRs - -
: [ FLs-Fightline s @No O iz
Entry/View Worksheet o e suprver ) ° : =
Print Blank Worksheets [ GBD - Ground Branch Director @ No ) Yes it
Mult Entry GTL - Ground Team Leader @Ng O Yes @
ES Awards - -
@ No O Yes B
FAA Requirements -

Checkride/ Questionnaires

Al

NOTE - If you do not have approval permissions, this will go through the normal ES approval
process, Unit -> Group (if applicable) -> Wing. If you have approval permissions at the unit or
group, it will go up to the next level for approval. If you have approval permissions at the
wing, this submission will act as the approval.




There are two ways to find out where this is pending approval. You can hover over the status
on the Single Person page.

eServices | Sign Out |

Single-Person Achievement Entry

About Ops Quals Home > Emergency Services > Single Person
Overview I 5

CAP Helpdesk View Qualifications View/Upload Documents

Aircraft Identifiers

m

Functional Area
| OPS-Emergency_Senices |Z|

Approvals

Approvals (24)

Validations Save Achievements Current Status Trainee Assignment  *Completed Expiration
T (80) ACUT - Advanced Communications User Training I:m

ADIS - Aerial Digital Imaging System Operator I:m L
Reports B - .
R = - AOBD - Air Operations Branch Director SUSPENDED @ No ) Yes 22Jan 2010 12 31 3an 2013

eports

AP - Airborne Photographer I:m
Counterdrug .

BCUT - Basic Communications User Training PENDING 08 Mar 2011 m Does Mot Expire
Counterdrug CERT - Commurity Emergency Response Team Task is Pending Approval/Disapproval hs User Training:m

Emergency Services tus: PENDING

CUL - Communications Unit Leader %
101 Card ) ) [Source: PaperWork
Slngle Person FASC - Finance fAdmin Section Chief K
Multi Person FLM - Flight Line Marshaller Level Awaiting Approval: NHQ-NHQ-000 rﬂ

SQTRs o _
Entry/View Worksheet T e submitted ey [N i)

Print Blank Worksheets GBD - Ground Branch Director @ nNo O Yes I:m
Mutti Entry GTL - Ground Team Leader @No O Yes I:'E
ES Awards B -
GTM1 - Ground Team Member Level 1 @ No O Yes I:m
Pilot = P
GTM2 - Ground Team Member Level 2 @ nNo O Yes I:m

FAA Requirements
Checkride/Questionnaires | [ subm | [ Clear Selected | [ Refresh Qualifications |

At lmm

Ol

s e i |

@@

|

Or you can click the View Qualifications link located under the member’s name. You will see
a screen similar to the one below.

**Click outside this dialog box, press the esc key on your keyboard, or dick the X in the top right corner -
(of the dialog box) to close the dialog box.

Quafifications for [

m

Qualification Expiration Status
AOBD - Air Operations Branch Director 31 Jan 2013 SUSPENDED Remove

BCUT - Basic Communications User Training PENDING ] Remove
CAP Basic Emergency Services Qualification  Does not ACTIVE Remove
Badge expire =

CAP Basic Ground Team Badge E)?;i?enm ACTIVE Remove
Does not

CAP CN Observer . ACTIVE Remove
expire

GES - General Emergency Services Ef;?enm ACTIVE Remove
Does not

IC5300 - 1CS5-300 " ACTIVE Remove
expire

1C5400 - 1C5-400 Doesnot s yryp Remove
expire
Does not

Armien

15200 - 15-200

ACTIVE Remove




Task Level Entry

After Operations Qualifications loads, click the SQTR Entry/View Worksheet link located
under the Emergency Services section.

Operations Qualifications

About Ops Quals

Overview
CAP Helpdesk
Aircraft Identifiers

Approvals
Approvals (25)
Validations
Validations (80)
Reports
Reports

Counterdrug

Counterdrug

Emergency Services

101 Card
Single Person
Multi Person
SQTRs

Operations Qualifications
OPS Qual User's Guide

Created by Howard N LaPierre
Notable new features include:

+ Look and feel updated with a more responsive user interface. Less screen
refreshes.

Every member will have access to any member's information. If they do not
have permissions to edit the information, it will be read-only.

+ You do not have to download the font for the 101 Card barcode to show.

+ You can now upload ES and Pilot documents.

If you hover over any item in OPS Quals it will provide you with
information (i.e. who validated/approved it, date it was

validated/ approved, etc.).

+ Real-time FRO Support Report.

.

.

Entry/View Worksheet sfm—

Print Blank Worksheets
Multi Entry
ES Awards

FAA Requirements

‘Default.aspx

m

If you entered through the CAP Utilities side your information will populate when the Single
Person page loads. If you entered through the Restricted applications you will have to search
for a member. After you search for a member you will see an achievements drop down list.
Specialty Qualification Training Records (SQTR) Entry

| »

About Ops Quals

Overview
CAP Helpdesk
Aircraft Identifiers

Approvals
Approvals (24)
Validations
Validations (80)
Reports
Reports

Counterdrug

Counterdrug

Emergency Services

101 Card

Single Person

Multi Person

SQTRs
Entry/View Worksheet
Print Blank Worksheets
Multi Entry

ES Awards

FAA Requirements
Checkride/Questionnaires

Al

Home > Emergency Services > SQTR Entry/Worksheet
4]

View Qualifications View/Upload Documents

*Functional Area *Achievement
OPS-Emergency Senices Iz‘ —-Select—

OSC - Operations Section Chief [E
PIO - Public Information Officer

PSC - Planning Section Chief

SET - Skills Evaluator

SMC - AFRCC SAR Management Course
SPMC - Surrogate Predator Mission Coordinator
SPMP - Surrogate Predator Mission Pilot
SPSO - Surrogate Predator Sensor Operator

TMP - Transport Mission Pilaot

UDF - Urban Direction Finding Team

WS - Water Survival

Task:
WCUT - Advanced Communications User Training

BCUT - Basic Communications User Trainin
ICS300 - ICS-300

ICS400 - ICS-400

1S100 - 1S-100

1S200 - 15-200

IS700 - 1S-700

1S800 - 1S-800 he

1,




Select ACUT or BCUT from the list.
Specialty Qualification Training Records (SQTR) Entry eServices | Sign Out |

=5

About Ops Quals Home > Emergency Services > SQTR Entry/Worksheet
Overview I
CAP Helpdesk View Qualifications View/Upload Documents
Aircraft Identifiers
*Functional Area *Achievement
Approvals | OPS-Emergency_Senices |ZI ‘ BCUT - Basic Communications User Training |ZI =
Approvals (24)
Validations 0 Of A Tasks Completed Print SOTR. Worksheet

Validations (80)

Repm BCUT - Basic s
e Communications 14 Mar2009 ) [ || 2l

Counterdrug User Training

Counterdrug

Save Task Certificate Number

Emergency Services

101 Card

Single Person

Multi Person

SQTRs
Entry/View Worksheet
Print Blank Worksheets
Multi Entry

ES Awards

FAA Requirements
Checkride/Questionnaires il Clear Selected -

Enter the Completion date, Evaluator CAPID and click the submit button.

NOTE - If the evaluator is no longer a CAP member, etc., click the magnifying glass next to the
text box. When this screen loads, select Other Organization and enter the person’s name.
Click the X to close and then click the submit button.

»

Evaluator Information

Select Search/Input Type
© CAPID/Name @ Other Organization

Evaluator Organization (Agency Name, etc.)
|John Doe




After you submit this task you will see the achievement is now pending.
Specialty Qualification Training Records (SQTR) Entry

eServices | Sign Out |

About Ops Quals Home > Emergency Services > SQTR Entry/Worksheet
Overview I—

CAP Helpdesk View Qualifications View/Upload Documents

Aircraft Identifiers

*Functional Al *Achievement
Approvals | OPSrEmergencyLSeM ‘ BCUT - Basic Communications User Training |Z|
Approvals (24)

Validations \ Achievement Pending Print SQTR Worksheet

Validations (80) Save Task Status *Completion Date Evaluator CAPID Mission Number Certificate Number
Reports +’ BOUT Regquirements - No. of Required Tasks: 1
Reports BCUT - Basic

Communications  ACTIVE |14 Mar 2009 m ‘- ‘% ‘ ‘ ‘ %a
Counterdrug User Training

Counterdrug

Emergency Services

101 Card

Single Person

Multi Person

SQTRs
Entry/View Worksheet
Print Blank Worksheets
Multi Entry

ES Awards

Pilot
FAA Requirements

»

m

Checkride/Questionnaires | [ Subm | [ Crear Selected |

You can view where it is pending approval by clicking the View Qualifications link under the
member’s name.

**Click outside this dialog box, press the esc key on your keyboard, or diick the X in the top right corner -
(of the dialog box) to close the dialog box.

Quafiications for [

Qualification Expiration Status

AOBD - Air Operations Branch Director 31 Jan 2013 SUSPENDED Remove

BCUT - Basic Communications User Training PENDING 3 Remove

CAP Basic Emergency Services Qualification Dﬂes not ACTIVE Remove

Badge expire =

CAP Basic Ground Team Badge Ef;?enm ACTIVE Remove
Does not

CAP CN Observer . ACTIVE Remove
expire

GES - General Emergency Services E)?;Smnﬂt ACTIVE Remove

Does not

expire

1C5400 - 1CS-400 Doesnot  scyrye Remove
expire

Does not

Avrien

IC5300 - 1CS-300 ACTIVE Remove

15200 - 1S-200

ACTIVE Remove

After these have been approved, they will show on the 101 card.




Approval Instructions

ACUT and BCUT will require the following levels of approval.

(1.) Unit/Group (if applicable) by any of the following duty positions: Commander, Deputy-
Commander, Emergency Officer, Communications Officer, or Operations Officer.

(2.) Wing approvals by any of the following duty positions: Commander, Vice-Commander, or

Director of Communications (including Assistants).

Sign into Civil Air Patrol’s eServices

&

| Civil Air Patrol eServices Sign In

Welcome to Civil Air Patrol eServices. The site you are accessing requires a username and
password. Please enter them below and click 'Sign In' to proceed. After signing in, you will
be returned to the page you requested.

CAPID or User Name

Password

m

1) Need Help Logging On?

First time eServices users click here to activate your account!
Forgot password? Click here for password assistance.

‘A, Looking For Something Else?

General CAP information is available at www.gocivilairpatrol.com.
Visit www.capmembers.com for detailed member information.

Privacy | Legal | Help Desk

For Official CAP Use Only

Click the Approvals link located under the Restricted Operations Qualifications. If you do not
see this link, you do not have any approvals waiting for you.

@ eServices

Welcome, Joey M. Barton |

Restricted [ edit |
Change My Passwi

Review/Edit My Info ~ My Favorites

Cadets in your Unit: 0
~ My Favorites Seniors in your Unit: 0

Cadets in your Wing: 0 Renew My Membership
My Operations Qualifications Seniors in your Wing: 0 CAP Help Desk Operations Qualifications ]

All Members in your Unit: 0 Membership Card Payment ‘Aggrova\s (24)

—
National Cadet Count: 26320 Yhdabions (204

Rl
National Senior Count: 34799 er

(as of 28 Feb 2011)

~ eServices News &Y

Database maintenance complete 07 Mar 2011

ACUT/BCUT on CAPF101 03 Mar 2011

CAPR 160-2, 2 Mar 11, Handling of Cadet Medications 02 Mar
2011

WMIRS Server Maintenance Scheduled 02 Mar 2011

CAPR 77-1. 8 Oct 10, Operation and Maintenance of Civil Air
Patrol Vehicles (includes Change 1. 1 Mar 11) 01 Mar 2011
ORMS - Real Property - New Interim Change Letter 23 Feb 2011 i




After the Approvals pages loads, you will see a list of approvals waiting for your action.
OPS Quals - Approvals I

About Ops Quals Home > Approvals > Approvals

-

Overview @ No Selection © CAPID ©' Last Name O Alphabet Results Per Page

CAP Helpdesk 225 050 ©100 @ 250 © 500
Aircraft Identifiers

Approvals Achievement / Task Name Subiniter Completed Approval Process Comments
PP P Level
Approvals (24) @ Not
Validations - e
A - on
Validations (80) ACUT - Advanced Communications User Training 26 Mar 2004 28 Feb 2004  UNIT AE More Info
Reports ~ Don't
Reports Approve
@ Not
Counterdrug Selected
Counterdrug ACUT - Advanced Communications User Training I o 30 Nov 2001 UNIT . More Info
17 Apr 2003 Approve
Emergency Services ) Don't
101 Card Aopiove
Single Person © Not
Multi Person Selected
5QTRs ACUT - gommunications User Training  NC" 30 opr 2002 UNTT - More Info
Entry/View Worksheet 21 Jun 2003 Approve
Print Blank Worksheets ~) Don't
Multi Entry Approve
ES Awards ® Mot
FAA Requrements - Basic Communications User Training mﬁ: 31 Jan 1997 UNIT anne, More Info

Checkride/ Questionnaires

L .

View the list and select “approve” to approve and “don’t approve” to disapprove. If you
disapprove an item, you will have to provide a reason. Once you have selected all the items
you would like to approve/disapprove, click the Approve Selected button at the bottom of
the page.

NOTE - You cannot approve your own records.



